Open Doors Intern Team 2010 Job Descriptions:
A B O U T   U S  The Newark Arts Council was created to advance and expand the artistic and cultural resources of the City of Newark, New Jersey. The agency provides leadership, direction, and technical assistance through partnerships with Newark's many artists, arts administrators, community organizations, community development corporations, planning groups, economic development agencies, and the general public. Our goal is to share resources, promote advocacy efforts, assist in audience development and public awareness of arts and culture, and to serve as a cultural resource to the community. The Mission of the Newark Arts Council is to enhance the visibility of the arts in our community; to encourage cohesiveness among artists, arts and cultural organizations and the general public; to strengthen and perpetuate the role the arts can play to advance the city of Newark; and to help make Newark a thriving center for artistic and cultural activity.

A B O U T   O P E N   D O O R S    The Open Doors Artist's Studios and Available Space Tour is an annual event organized by the Newark Arts Council. The Tour features a number of curated and juried exhibitions highlighting artists from Newark and surrounding areas while showcasing available artists' space; performance art; a rare look into artists' studios and a crawl through Newark's numerous and diverse art galleries. Newark’s flourishing art scene is comprised of diverse galleries, cultural outlets and a large number of independent artists. The Newark Arts Council unites these entities and will showcase them during the Ninth Annual Artists’ Studios and Available Space Tour, September 23 – 26, 2010 (Open Doors 2010).Following the vast successes of past years’ Open Studios Tours, this year’s celebration of the arts in New Jersey’s largest city will once again include tours of dozens of local galleries and participating artists’ studios and major exhibitions.  Available spaces will be showcased, and creative, temporary gallery installations will undoubtedly be full of colorful and thoughtful pieces.

P O S I T I O N   A V A I L A B L E  The Newark Arts Council is seeking a highly motivated intern to assist with general gallery and office duties for our Ninth Annual Open Doors event. Duties will include but are not limited to light record-keeping, image archiving, data entry, possible light art handling, and day to day gallery and office duties. The ideal candidate will either possess or will be working toward a BA or MA in art history, visual arts, arts administration, museum studies, non-profit management, or related fields in addition to being able to work independently or as part of a team while being able to multitask and adapt to different working environments. The administrative intern will be responsible for specific tasks as they pertain to the Ninth Annual Open Doors event during the month of September as well as other programs scheduled through the month of October. The administrative intern will interact both with the NAC staff and curatorial team(s) in designated exhibition spaces. Familiarity with the Newark Arts Community is a plus.


R E Q U I R E M E N T S 
Include but are not limited to:
-Excellent written, verbal, and computer skills.
-Proper phone manner.
-Ability to work well in an office or gallery setting.
-Experience with handling art objects, installation, layout & design.
-Knowledge of proper writing formats (MLA, AP).
-Some working knowledge of press releases, media kits, press correspondence, and HTML.
-Online social networking and marketing.

This position is unpaid, but the Newark Arts Council is willing to coordinate for school credit.



