Summer Intern – Social Marketing – Description 
A B O U T   U S  The Newark Arts Council was created to advance and expand the artistic and cultural resources of the City of Newark, New Jersey. The agency provides leadership, direction, and technical assistance through partnerships with Newark's many artists, arts administrators, community organizations, community development corporations, planning groups, economic development agencies, and the general public. Our goal is to share resources, promote advocacy efforts, assist in audience development and public awareness of arts and culture, and to serve as a cultural resource to the community. The Mission of the Newark Arts Council is to bring the transformative power of the arts into the lives of those who live in, work in, and visit Newark through programs, advocacy, promotion, education, and coordination.

P O S I T I O N   A V A I L A B L E  The Newark Arts Council is seeking a highly motivated intern to assist with social media marketing endeavors and general administrative responsibilities. Duties will include but are not limited to maintenance of the NAC Facebook and Twitter pages, the creation of an Arts Council blog, development of a strategy for social media connectivity and outreach, light record-keeping and data entry, image archiving, and day to day office tasks. The ideal candidate will either possess or be working toward a BA in art history, studio art, non-profit or arts administration, communications, marketing, or English in addition to being able to work independently and alongside the Programs Assistant. The Social Marketing Intern will be able to multitask and adapt to different working environments and will be responsible for specific tasks as they pertain to Newark Arts Council fundraising, outreach, and visual arts programs. The duration of this position is 3-4 months (May through August/September). The position is part time, 2-3 days a week with some evenings required for special events.

R E Q U I R E M E N T S 
Include but are not limited to:
· Excellent written, verbal, and computer skills.
· Superior networking skills; a highly developed personal blog a plus.
· Proper phone manner.
· Ability to work well in an office or off-site setting.
· Knowledge of proper writing formats (MLA, AP).
· Some working knowledge of writing press releases, developing media kits, press correspondence, and HTML.
· Online social networking and marketing.
· Proficiency in any of the following programs preferred: Adobe Illustrator, Photoshop, InDesign, and Dreamweaver (CS4).
· Familiarity with Newark Arts Community a plus.

This position is unpaid, but the Newark Arts Council is willing to coordinate for school credit.
