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SUMMER EDUCATION & COMMUNITY ENGAGEMENT INTERN

REPORTS TO: Shirley Chang

SUMMARY

The Education & Community Engagement Department of the New Jersey Symphony Orchestra seeks a highly motivated intern to lend support to all the educational programs of the department, including an outreach chamber music program, the youth orchestras, concerts for school children and families, and other projects.  The intern may be required to perform basic administrative tasks such as data entry, phone calls and music library organization. Other duties as assigned.

REQUIREMENTS

· Pursuing or completed a bachelor’s degree in Music, Music Education, Arts Administration or an equivalent degree and/or experience.

· Excellent organizational, interpersonal and communication skills.

· Strong attention to detail and ability to work on multiple projects simultaneously.

· Strong writing and proofreading skills.

· Ability to interact positively with others in a team-oriented environment.

· Knowledge of Microsoft Office.

· Ability to learn new programs quickly- applicant will need to edit/input data in patron database.

SUCCESS FACTORS

Knowledge of classical music a plus. Ideal applicant will be able to read music. A sincere desire to make classical music accessible to new and diverse audiences.

WORKING CONDITIONS/PHYSICAL DEMANDS

This is a part-time unpaid internship with flexible hours, Monday through Thursday, approximately 20 hours per week.  Internship begins July 18, 2011 and ends August 25, 2011.  

Please e-mail or mail cover letter and résumé to:

Christina Sorgi

Coordinator of Education & Community Engagement

New Jersey Symphony Orchestra

60 Park Place, 9th Floor

Newark, NJ 07102

csorgi@njsymphony.org
