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                         GRANT PROPOSAL FORMAT

PLEASE PROVIDE ONE ORIGINAL OF THE COVER SHEET, NARRATIVE, FINANCES, SUPPORTING DOCUMENTATION 
1.  Guidelines

The Newark Arts Council is seeking proposals from Newark area artists and arts organizations to create visual, literary and performing arts projects in Newark.  The purpose of the ArtStart Grants Program is to nurture arts and culture activities throughout the city, most especially those activities that involve young people and take place in Newark’s neighborhoods.  Begun in 2001, the program was designed to act as a catalyst for cultural activity that is not readily available, or sporadic within the local arts community.  A selection committee representing a broad spectrum of the community will consider all proposals.  
The selection committee will be looking for:
· Program innovation
· Collaboration with local CBO’s, NPO’s, churches, schools, etc.
· Reaching under-served communities 
· Addresses a specific community issue or concern (i.e., health, economic/social status, discrimination, etc.)
· Has a comprehensive evaluation/assessment plan
· Has a comprehensive and realistic implementation timeline.
Special consideration will be given to proposals that take arts into Newark neighborhoods.  In addition, grants proposals geared specifically to projects that demonstrate arts-integration.  Proposals must include a comprehensive evaluation plan to measure the effectiveness of ArtStart activities on participants/community.  

For Individual Artists:  Individual artists must submit proposals in formal partnership with a non-profit organization that will receive and be responsible for administration of project funds.  If you are unable to identify a partnering organization, we will try to assist.  A limited number of individual artist fellowships may be awarded at the discretion of the ArtStart Committee and available funding.  Sponsor organizations must complete 

Applications must be postmarked and received no later than by Friday, April 22, 2011 
LATE OR INCOMPLETE PROPOSALS WILL NOT BE ACCEPTED

SUBMIT APPLICATIONS TO:
NEWARK ARTS COUNCIL
17 ACADEMY STREET
SUITE # 1104
NEWARK, NEW JERSEY 07102
C/o ARMISEY SMITH



PLEASE PROVIDE ONE ORIGINAL OF THE COVER SHEET, NARRATIVE, FINANCES, & SUPPORTING  DOCUMENTATION

2. COVERSHEET

A. Date
B. Name and address of organization
C. Primary contact person for this project, and this individual’s title
D. Phone, FAX, and email for contact person
E. IRS Tax-exempt Determination Number
F. Title of proposal (not to exceed 75 words)
G. Proposal summary (not to exceed 400 words)
H. Priority  issue/concern  to be addressed
I. Dollar amount requested for this proposal.  Limited to amounts between $400 and $4000
J. Total annual budget amount and fiscal year for the organization
K. Cover sheet signature
· Organizations: chief executive at staff level, usually the executive director or president
· Public Schools: school principal or Superintendent’s Office, where applicable
· Individual Artists: signature of sponsor organization
























3. NARRATIVE  (Maximum  of two pages)


A. Organization Information

1. Brief summary of the organization’s history
2. Brief statement of the organization’s mission and goals

B. Purpose of the Grant

1. Clear statement of need and specific issues or concern to be addressed
2. If applicable, describe target population(s), including number to be served, and how they will benefit from your proposed project activities. 
3. Description of the goals and objectives of the initiative (measurable, if possible), and statement as to whether this is a new or ongoing part of the sponsoring organization
4. Plans to accomplish the goals and objectives
5. Timetable for implementation (be specific)
6. List of names, qualifications (or attach resumes in Section V), and job descriptions for key staff and/or volunteers responsible for this initiative
7. Strategy for funding this initiative at the end of the grant period

C. Evaluation

1. Plans for evaluation, including how success will be defined and measured

















4. GRANT BUDGET

A. Budget identifying any additional sources of funding and project related expenses for project only. 
B. Expenses for this project 
· Salaries (specify individual salaries, and whether full-time or the % part-time)
· Payroll taxes
· Fringe benefits
· Travel
· Supplies
· Printing and copying
· Postage
· Evaluation
· Other (specify each as separate item)
· Total expenses

C. Revenue for this project: Include a description and the total amount for each relevant revenue category, in the following order:  (Please indicate whether revenue sources are committed, pending, or anticipated).
1. Grants and Contracts
· Local government
· State government
· Federal government
· The Newark Arts Council
· Other foundations
· Corporations
· Other (specify each as separate item)













5. SUPPORT DOCUMENTATION

A. Letter from the chair of your board of trustees or comparable agency official 

B. If applicable, letters from partnering or supporting organization(s)

C. Bio and teaching resume of artist(s) affiliated with the project 

6. ATTACHMENTS


A. Provide one copy of the budget for the overall organization (current fiscal year or calendar year) as well as the last audited financial report (if available) for the organization

B. List of existing Board of Directors
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