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NEWARK ARTS COUNCIL TEACHING ARTIST DIRECTORY  
2010-2011 APPLICATION FORM 

 
The Newark Arts Council will not accept hand-written applications. Please send applications by email to:  
asmith@newarkarts.org.  Please use 12-point font  
(Preferably in “Times New Roman” or “Arial”) when filling out the form and submit one copy of the 
application in Word format via email.  To complete the cover page, answer questions 1 through 6, 
Certification and release page, review the checklist and submit all materials by the deadline.   
Incomplete or false information on the applications will not be considered for inclusion in the directory. 
 
 

Last name    First name   Email 
 
 

Address                          City  State   Zip 
 
 

Telephone    Fax    Website 
 
 
Discipline:  
 Visual (Painting, sculpture, multi-media, printmaking, drawing, etc) 
Please list specific genre(s) 

         
Performing (actor, choreographer, composer, dancer, musician, etc.) 

Please list specific genre(s) 

 
 Literary (drama, prose, poetry) 
Please list specific genre(s) 

 
 Filmmaker / Video Artist  
 
 Other; specify ______________________________________ 
 
Category (check all that apply): 
I would like to be considered for:     
 Arts Partners Schools (residencies integrated into school curricula)  
 Arts Partners Community (residencies in community- based organizations, after-school 
programs, day-care centers, senior centers, incarceration facilities,  mental health facilities, etc.)  

 
 
 
 
 
 
 
 
 

mailto:asmith@newarkarts.org
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NEWARK  ARTS COUNCIL  TEACHING ARTIST DIRECTORY 
2010-2011 APPLICATION FORM CONTINUED 

 
Please type your answers to the following questions on a separate sheet in Word format (any other format will 
not be accepted) Please answer the questions in the order below.  Limit your responses to 150 words.   
 
1.     Why are you a teaching artist?  What are your goals as a teaching artist? 
 
2.     List a maximum of five teaching, workshop or residency experiences you have facilitated within the last 

two years.  Provide name of site(s), focus of residency, brief description of the population, contact person, 
location, type of organization (school, CBO, etc.) and phone number(s). 

 
3.     Describe your collaborative, classroom management and conflict resolution skills that meet the criteria of a 

successful teaching artist.  Include details about how you used these qualifications in the experiences listed. 
 
4.     Identify any training, professional development, certifications related to working with integrated 

curriculum, CCCS, at-risk youth, mentally or developmentally disabled, seniors or other special needs 
populations. 

Also list any training or professional development opportunity you need to further support your professional 
goals. 
 
5.     List a sequence of activities for a sample one-week residency or project based on repeated contact with the 

same core group for at least four sessions.  Describe the skills or knowledge gained from these activities.  
Teaching Artists interested in conducting school residencies, should be familiar with NJDOE’S Core 
Curriculum Content Standards. You can view the standards on the NJ Department of Education web-site: 
http://www.njcccs.org/  

 
If you would like schools and community sites to recognize your abilities and skills as a teaching artist, you must 
submit two separate residency description(if applicable). Your residency description may be based upon a previous 
experience or a theoretical situation.  Limit 2 pages. 
School-based residencies please include the following: 

 Grade Level(s) 

 Content area(s) 

 Planning/Collaborative processes 

 Goals (artistic and academic) 

 Description of student activities during each residency session in sequential order 

 Teachers involvement 
 
Community-based residencies, please include the following: 

 Type of agency / program 

 Clients (age, special needs group, etc.) 

 Planning/Collaborative process 

 Goals (artistic, cognitive, emotional, or social, etc.) 

 Description of participant activities during each residency session in sequential order 

 Staff involvement 
 
6.    Please provide any other relevant information. 

 

http://www.njcccs.org/
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WORK SAMPLES/CERTIFICATION AND RELEASE PAGE  

 
RETRIEVING WORK SAMPLES AND SUPPORT MATERIALS FROM NEWARK ARTS COUNCIL:     
 
Although we take the greatest care in handling and returning support materials, The Newark Arts Council is not 
responsible for any loss or damage to them.  Those wishing to have materials mailed back to them should enclose a 
self-addressed envelope with sufficient postage and protection.  Due to a lack of storage space, all unclaimed 
materials will be discarded after 60 days.   
PLEASE KEEP A COPY OF YOUR COMPLETED APPLICATION FOR YOUR RECORDS. 
 
Check and initial one the following: 
 
 I have included self-affixed and sufficient postage on a return envelope, properly addressed for return of my 
work samples.  (Please initial:          ) 
 
 I have included a high-resolution photograph of myself to include in the Teaching Artist Directory.   
     (Please initial: _____) 
  
 You may discard my work samples.  (Please initial:          ) 
 
CERTIFICATION AND RELEASE 
   
The undersigned certifies that he or she: 
 
1. has read and understands Newark Arts Council’s  Teaching Artist’s Directory application and guidelines. 
2. on behalf of the applicant, releases Newark Arts Council, its employees or agents with respect to damages to 

property or materials submitted in connection herewith. 
3. submitted accurate information in completion of the Teaching Artist Directory Application. 
 
 
_____________________________________________________________________ 
Artist Name        Date 
 
 
_____________________________________________________________________ 
Artist Signature        Date 
 
 
PLEASE SEND COMPLETE APPLICATION AND ATTACHMENTS TO: (INCLUDING CD ROM OF  HIGH RESOLUTION PERSONAL 

PHOTOGRAPH, WORK SAMPLES) 
Newark Arts Council 
17 Academy Street 
Suite # 1104 
Newark, New Jersey 07102  
c/o Armisey Smith 
asmith@newarkarts.org  
Re line:  Teaching Artist Directory Application 
 

mailto:asmith@newarkarts.org
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NEWARK ARTS COUNCIL TEACHING ARTIST DIRECTORY  
GUIDELINES  

 
 
Newark Arts Council Teaching Artist Directory is a resource for all schools and community-based organizations 
(CBO’S) in the City of Newark, New Jersey.  Any public school, charter, independent school and/or CBO may review 

the information on the NAC website and downloadable PDF and select teaching artists to work with, using school 
and CBO funds.  This directory also serves as a resource for “working” or teaching artists whom possess the 
experience, skills and knowledge to facilitate residencies and assembly programs for Newark and Greater Newark’s 
youths.  Artists in this directory have received training related to a variety of pedagogies such as arts integration 
and NJDOE Core Curriculum Content Standards (CCCS) standards for the visual and performing arts.  
 
Inclusion in the teaching artist directory is not an assurance for the artists to work with Newark public, charter and 
independent schools, but only artists represented in the directory may have the opportunity to be called upon by 
the schools and/ or CBO’S to work at the duration and rigor identified.   Schools will require District approval of any 
artists selected before work may begin.  All artists included in the directory must obtain current criminal 
background checks and child abuse clearances through Sagem Morpho by visiting  
https://www.bioapplicant.com/nj/Default.aspx 
 
Please note: Schools (public, independent and charter) are responsible for securing authorization to hire teaching 
artists. 
 
The Teaching Artist Directory may enable you to augment your income and foster your development as an artist 
and a teaching artist.  The Newark Arts Council is committed to providing professional development opportunities 
throughout the year to assist you in developing skills, knowledge as a teaching artist.  

 
WHO CAN APPLY? 
Eligibility extends to teaching artists of any discipline who meet the criteria below.  
 
WHAT CRITERIA DOES THE NEWARK ARTS COUNCIL USE TO SELECT TEACHING ARTISTS FOR THE DIRECTORY? 
The application process is competitive and consists of a written application, and a review of your work as an artist. 
Newark Arts Council considers the following when reviewing your application: 

 The artistic merit of  your creative work and professional accomplishments 

 Your ability to work collaboratively with schools and social service agencies 

 Your verbal and written communication skills  

  Knowledge and understanding of curricula and the needs of particular groups, such as pre-school age  
children, seniors, teens, persons with disabilities, etc. 

 Your experience conducting residencies and/or hands-on workshops 
 
Newark Arts Council gives priority to artists who are currently active in their fields.  
 
WHEN IS THE APPLICATION DEADLINE? 
SEPTEMBER 30, 2010 

 
 
 
 

https://www.bioapplicant.com/nj/Default.aspx
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HOW WILL I KNOW MY APPLICATION STATUS? 
Applications will be reviewed within 30 days of the application deadline.  Newark Arts Council will notify all 
applicants by mail regarding the status of their applications within 60 days of the deadline. 

 
WHAT HAPPENS IF I AM SELECTED FOR THE TEACHING ARTIST DIRECTORY? 
Well done!   NAC is available to provide you with an opportunity to gain recognition to the larger arts and 
education community by distributing the directory the NAC website and through schools/CBO’S.  Do take steps to 
be fingerprinted soon because once the directory is launched, you may be called in for an interview to participate 
in a residency program. Please send the  Newark Arts Council a copy of your Clearance Letter. Failure to do so, will 
result in omission from the teaching artist directory. If you have not been fingerprinted and cleared by the New 
Jersey Department of Education, you must now do so.  Applications and instructions are available at  
(https://www.bioapplicant.com/nj/Default.aspx) 
 
WHAT HAPPENS IF I AM NOT ACCEPTED? 
If you are not accepted into the Teaching Artist Directory, you may reapply at a later date.  Newark Arts Council 
encourages artists to set up a consultation with a Newark Arts Council Staff member to discuss your application.  
 
 WHAT IS THE APPLICATION PROCESS? 
1. Complete the narrative portion of the application by answering all of the questions provided on the application 
form.  Remember to include your sample residency description, resume, and personal work samples (mandatory) 
as well as student/participant work samples if available. 
 
2. Submit one digital Word copy on a CD Rom of your completed application to: 
Newark Arts Council 
17 Academy Street 
Suite #1104 
Newark, NJ 07102 
c/o Armisey Smith 
 
4. If your application is incomplete and you will not be listed in the Teaching Artist Directory. 
 
 
  

 

 

 

  

https://www.bioapplicant.com/nj/Default.aspx


 

     

6 

NEWARK ARTS COUNCIL TEACHING ARTIST DIRECTORY APPLICATION 
APPLICATION CHECKLIST 

 
Use the following checklist to ensure all necessary materials have been included. Your application is incomplete if 
any of the required materials are missing.  Please submit this checklist along with the items in the following order: 
 
1. COMPLETED APPLICATION ς INCLUDING SAMPLE RESIDENCY DESCRIPTION (S) (REQUIRED): 
 An original hardcopy and a digital Word Document on CD Rom of the completed and signed application 

form. This is a necessity in completing you application. .  Omission of your one hardcopy and one digital 
copy on CD Rom, your application will be considered incomplete and will not be used in the Teaching Artist 
Directory.  

 A high-resolution, digital portrait to include in the teaching artist directory ( Black and white digital photos 
acceptable).   

 
2. ARTIST RESUMES (REQUIRED): 
 One hardcopy and one digital Word doc. copy of a current teaching artist resume. 
 
3. WORK SAMPLES (REQUIRED): 
 Applicants must submit at least one recent work sample.  Kindly include a brief, one-paragraph description 

of the work submitted. Work sample(s) may be submitted in the following formats: 
 

o Digital Photo CD:  Submit a maximum of six JPEGS, which best represent, your work as an artist.  
Mark the jpegs as follows:  artist name, date of work, number of JPEG from 1-6, title of work, 
medium, and dimensions. Make sure applicant name is included on the list. 

 
o CDs:  Label CD and cover with applicant name, title of work, date completed, name of artist or 

performing group, playing time. 
 

o Literary Works:  One typewritten, double-spaced on 8.5” x 11” white paper, copy of a manuscript 
(up to ten pages) or poetry or other literary work.    Include a title page with applicant name, 
address and year work was written. 

 
4.  SUPPLEMENTAL MATERIALS (OPTIONAL): 
 Samples of Work by Students/Participants in a Residency: We encourage you to submit sample(s) of work 

created by participants in residencies you conducted (please ensure you have permissions or model 
releases first before submitting). For this purpose, you may use photographs or any of the types of work 
samples listed above. Be sure the samples show work created by participants.  include a one-paragraph 
description of the work submitted, the year work was completed and population. Maximum three pieces, 
digital copies only. 

 
 Documentation: You may include 2 copies of articles, programs, or other materials related to your 

residency work. 
 

 


